PROCESS FOR NON-CATERED @
OUTSIDE FOOD IN FHSU BUILDINGS

Process ensures compliance with university catering contract.

This applies to all departments, Athletics, and student organizations
that are having food delivered or picking it up and bringing it to a
campus building.

® Process must be followed regardless of if you are using state,
student activity, athletics association or foundation funds.

CNon-Catered Food Process)

Where will your
event involving the food
take place?

One of the fo.llowirlg locations: Any other campus building,
® Memorial Union excluding Robbins Center

® Quad
® Fischli -Wills Center for Student Success
® Any Residential Life Building

Prior approval and exception
request not required. Ok to proceed
with food purchase from off-campus
food supplier, following all applicable

university policies & procedures.

Catering Exception
Request approved?

Questions? Contact the FHSU Business Office, Sheridan Hall 106, at 785-628-5948 or visit www.fhsu.edu/bus-off.

FORT HAYS STATE
UNIVERSITY

September 2024



http://www.fhsu.edu/bus-off
http://www.fhsu.edu/bus-off

	FLOWCHART-Non-Catered Food Process-Proof Copy.vsdx
	Req Cash Adv-Travel-NEW


