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State of Kansas
W-2 Reissue Request
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Date Created

1/10/2022

Version

1.0

System

Employee Self-Service

Description

e View and print W-2 electronically.

Navigation

https://sharp.sok.ks.gov/psp/sokhrprdess/?cmd=login

1. Enter your Employee ID
and Password. Select Sign
In.

If you do not remember
your password, click on
the Forgot Your Password?
link.

Employee Self-Service

Kansas

State of Kansas Employee Self-Service Center Com ibility Document

I
b
After signing in you can:
Sign In
g View Update/Request
. — - * Personal Data = General Profile
« Training Summary Information
« Leave Balances « Direct Deposit Form
= Paycheck Information = W4 Fed Tax Information
+ Total Compensation = K4 State Tax Information
* W-2/W-Zc Forms e Time Sheet
« W-2 Reissue

Problems signing in?
Call the Help Desk at 296-1900 (Topeka) or toll-free 1-866-999-3001 (outside Topeka).
Help Desk hours are from 8:00 a.m. to 4:30 p.m. Monday through Friday.

Select Forgot Your
m Password? if you have
forgotten your password
—

ForantXour Password? 45

2, Select the W-2 Consent,
Reissue, Forms tile

(The tile will note the most
recent W-2 year available.)

v Employee Self Service

P My System Profile

ee Self-Service
ine upper right
MAINTANEMAL PASSIORDAND SECRET QUESTION & ANSWER.

< (E55)? The 1

Primary Emall: heather debusk@ks gov

View Paycheck

=&

‘W-2: Consent, Reissue, Forms.

W4, K4 & Direct Deposit Forms

Total Compensation Statement

View Leave Balances

Select W-2 Reissue
Request
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arp-cev.soK ks.g:

W-2: Consent, Reissue, Forms

< Employee Selr Service

W-2/W-2c Consent W-2/W-2c Consent

Viewr Wo2AW-2e: Forms E[S) You will receive W-2 or W-2c paper forms by mail
= To consent 10 1eceive eleciionic W-2/W-2c Tommns, review (his disclosones stalement hen check e box next o
V-2 Reissue Request Zc forms electronically’ and click submit s

Your consent indicates agreement with the terms and conditions in this statement and authorizes electronic dis
Employes Self-Service (ESS). W-2/WV. s are available on ESS for the current year and the previous 4 ye
be required to be printed and attached to 3 ederal, State, of local INcome tax return. | he consent remains va
is received per the conditige specificd below.
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https://sokansas.sharepoint.com/sites/DOA/OCFO/Payroll/Manager/HAD/Job%20Aids/W2/https/sharp.sok.ks.gov/sokhrprdess/signon.html
https://sharp.sok.ks.gov/psp/sokhrprdess/?cmd=login

Update the Reissue
Address, if needed

Select the Year that needs
to be reissued

Select Submit

E S S | State of Kansas

Employee Portal

x

< Employee Self Service

W-2: Consent, Reissue, Forms

1 W-2/W-2c Consent

W-2 Reissue Request
F] View W-2/W-2c Forms

7] W-2 Reissue Request
A Complete the following information to request a reissue of your W-2 form.

W2 Reissue Address. If incorrect, please correct here

W-2 Reissue Request

W2 Year
Only reissues for the tax years in the drop down list are
available through this process. Contact your Agency

Payroll Office to request a reissue for a prior year that is
not listed

B —
C D

Select OK

Repeat this process if
there are W-2 Reissues
needed for additional
years.

E S S ‘ State of Kansas

Employee Portal

< Employee Self Service

W-2: Consent, Reissue, Forms
F-1 W-2/W-2c Consent

1 View W-2/W-2c Forms Submit Confirmation

7 W-2 Reissue Request ¥ The Submit was successful.

END OF PROCESS
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